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        FORKLIFTS

Safety Training Goal:  Understanding the tasks associated with
forklifts, i.e., safe forklift operation, including loading and
unloading.

1. Introduction.

Forklifts are special purpose equipment that are immensely useful
for handling heavy materials when operated properly.  But they
also can be very dangerous if used improperly or if the operator
is not focused on safety at all times.  In fact, more than 2,000
serious injuries per year are connected to improper forklift
operation.

2. Discussion.

a. Handle Forklifts with Care.  Forklifts are not designed
to be handled like cars. They are balanced differently and,
because they are open vehicles, they do not have certain kinds of
built-in protection.  Typical dangers of forklifts include:

(1) Tipping over.

(2) Heavy loads falling off the lift.

(3) Collisions.

(4) Injuries to bystanders.

b. Safe Operation.  Because forklifts can be dangerous,
OSHA has a lengthy standard that specifies rules for safe
operation.  First and foremost, forklifts should be used only by
trained, qualified operators.  A training session such as this
one is not a substitute for the complete training that is
required, but it is useful as a safety review, both for operators
and for other employees who work around forklifts.

c. Do's and Don'ts of Forklifts.  There are many specific
rules that apply to safe forklift operations.  Most of these boil
down to using common sense and staying focused on safety at all
times.

(1) Here are some examples of good safety practices
that should be followed:

(a) Inspect the forklift daily and report any
problems.  Don't use it if it is overheating or parts (especially
the forks) are damaged.

(b) Wear appropriate personal protective equipment -
especially hard hats.

(c) Keep loads centered to avoid losing balance and
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tipping over.

(d) Keep loads low to the ground when moving-about 6
or inches is correct.

(e) Drive with the load uphill on inclines.

(f) Watch out for pedestrians and objects that might
be in the way.

(g) Drive slowly and carefully.

(h) Park on a flat surface away from traffic, and set
the parking brake.

(i) Be completely familiar with the operator's manual,
and follow its instructions.

(2) Here are examples of things not to do with a
forklift:

(a) Don't drive forward if a load blocks your vision -
drive it in reverse instead.

(b) Don't overload the forklift beyond its rated
capacity.

(c) Don't travel with loads mounted so high that the
forklift could tip over.

(d) Don't raise or lower loads while the forklift is
moving.

(e) Don't carry people on the forks, unless there is
an approved manlift.

(f) Don't let anyone walk under the forks, whether or
not they're loaded.

(g) Don't speed, especially at sharp corners or on wet
or slippery surfaces.

c. Proper Loading and Unloading.  The most complex part of
operating a forklift is in the actual loading and unloading of
objects, because many actions are going on during a short period:
moving forward, moving backward, positioning the load, raising
and lowering the load, moving it into position.  For this reason,
it's especially important to remember the basic rules of safe
loading and unloading.

(1) When loading:
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(a) Check the load before loading. Make sure it's not
too heavy, that you're using the proper equipment, and that
unstable or unbalanced loads are properly secured.

(b) Make sure the forks are at the correct width and
height.

(c) Approach the load squarely.

(d) When the load is on the forks, tilt the mast back,
and tilt back slightly further before traveling.

(2) When unloading:

(a) Turn the forklift slowly into position.

(b) Tilting the load forward and lower it into its new
location-slowly.

(c) Pull the forks back slowly.

(d) Check and double check all overhead clearances.

(e) If stacking, know how high the load can be stacked
safely.

(f) If loading onto a truck at a loading dock, make
sure the dock plate is secure and the truck's wheels are chocked.

3. Conclusion.

Remember that forklifts are specialized tools that should only be
operated by trained, qualified personnel. It's never acceptable
for operators to take chances or fool around, and it's equally
unacceptable for employees working around forklifts to distract
the operator or invite him or her to do something foolish or
unsafe.  A forklift accident is likely to have very serious
consequences, including major injuries or even death.
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